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Department of patents, Designs & Trademarks
Ministry of Inclustries

91, Motijlreel Commercial Area, Dhaka_1000.
mvw:qpdt"qqy..ru

RIQTJEST FOR QUOTATION
for Furniture Repair

0000 00 t.26.327,15" t9-6aItFQ tro:36.0ti

I ir

Date: \? ' t o' 2ol9

ihc Departnlent of 
fatenlst. Designs & Trademarl<s has bee, allocated p,blic fr"rnds a,d i'rerds torrpplt'a porlion ol'the ltrncJs to eligibie pofrr*rt, undel lhe Contr.act for which this euotation lJocumenI rs issLreci.

i)ctarlcd spccifications and, Desigtr & Drawings for the intenclecl Goods ancl reiated services shali be available in

Xl;:t"t 
of the Procr-u'ing Entity for inspectioir by the potenriaL qtltationers clr"u-ingoiti.r"trouru orr all working

QLr,ration sha, be plepa.ed a,d submitted using the 'eLrotation Document,.

. :iilifl;i]:':rT,::l:,,'"T$ilil'il;,l'ilj:T:d-datecr eacrr page bv the authorizecr sig,arorv ancr sr.rrrmitted by

No SecLrntres sucl.t as,Qttotation Security (i.e. the traditionally termed Earnest Money, Tender security) a,cl
i:llr:|'lllfi: 

Sccuritv shall be reqtrired lor submission of rrre euotation ancl oeuvery"oiine coocls (if awardecl)

(JLiolali.n in a 'scalecl etlvelope or by fax or thlough electronic rnail shall be submittecl to the office of thetrntlc'tsigned otl or before 24'10'2019 at 11.00 a."nt. rn..,',rriop* conraining t)re euoratio, mLrsr be clearryrrra|koci "QLrotationibrFurnitureRepair)andDoNoropENbefoLe24,l0,20lg 
arill.30A.Meuorarronsrcr:civccl iater rrran the rirne specified irer"ein snatt ,ot be acceptecr,

(t)rrolirlrorls tccetr'cd by lhx or through elect'onic rnail shall be sealed-envelopeci by tlre procurrrrg Entrty dr,rlyrtrltlkcii;ls 'slalcd in Para 6 above and, all Quotations thus received shail be sent Io the Evaluatio, cornrnrttee ibrurir i*rrior.r. r'vithoirt opcning. by the sa,e crate of crosing,t-,. g,.,otoiior.

'l lru Pt.ticrLr irrg hntity nlay e xtend the deatiline lor subrnission of Quotations on .justifiably acceptable g|oLrnds dulyicutrl rlcd sLrblect to threshoici of te, (10) days pu'suant to Rule 7l (4) of the p,blic pr.oc,rerrent l(Lrles, 200g,

AII QLrotatio'ls Inusl be valid fo'a period of at Ieast 30 (Thir.q) days from tlre ciosing date of the euotation,
No pLrbirc opening orer-rrrtario,s'eceived by the ciosing date shali be held.

QLrotalioncr''s l'ates or pr"ices shall be inclusive of plofit anci overhead and, all kinds of taxes, duties, fees, Ievies,Ittrd 01hcr charges to be paid uncler the Applicable Liw, if the Contract is awardecl.

l{ates shall be quoted aud, subsequent payments under this contlact shali be rrade in Taka cunency. The priceofl'e'ed bv the QLrotationer, if acceit.o rt.loit remain fixecl for the duration of tlre contract,
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r)pel \l']iili h,rvc Icgal capacity lo eutct irrto Contract, QLrotationer, in slrpporl. o{'its qualilication shall be

t(r slrl)llrl ccrrillcd phorttuopies ol latest rjocur.neLtls related to valld Trade [,icense, "l'ax Identification
('l l\), \'\'l' Rcgi,stration Number aud Financial Solvency Certificate tl'orn any scheduled Bank;

,r lrrcl: thl Qur)liltt()ll may' bc considcted notl-re spotrsive.

i (,)il\)lirir(rns slrali bc cvirlLratcd hascd on intbrnratjon anci ciocuments submitteci with the Qrrotations,b,v the

I\irjLriltr()u Conirnittoc anci, at least threc (3) responsive Quotations will be requtred to detet'rnirre the lowest

e i irlrtile cl rcsponsivc Qtrotations fbr award of the Colrtlacl,

ln i..ISc ol'anonralies belweelr unit rates or plices and the total arnount qLrotecl, the unit rates oI prices shall prevarl

Ii: c.sr,: ol'cliscreparrcy betweeu rvords and figures tlre fornrer will govern. Quotationer shall remain bound to accept

rlrr irnthrretic correctiolls rnade by the EvalLration Committee

Coocls aucl r.elated selvices shall be cornpleted within ts (Fifteen) days fi'ottt the ciate olissrling the

lirc l,rricirase ordcr that collstitLlres rhe Contract binding upon the SuppiieL and the Procuring Entity shall be issriecl

ri rtlrir S (t'ive) ilitys cll're ceipt olapproval frorl'r the Approving Authority

[)r.o(:rrritrs Entit',,resclves the right to re.icct all the Quotatious or anntri the procLlrelnent proceedirrgs

,rye-'o''*o
\lolritrcidrn Al Faroocl
t .re prrty ltcgrstrar (A&ij)

Departnrent of Patents, Designs & Trademarks
['honc No958490 ]

.-rrail dr adnlin(@dpdt.goy.bd

l

1)istribution:

j,\drrinistrAtive Officer'. DPDT, Phaka, for infonrration ancl circulation in their notice board.

LSt,sLu.rlA]Uly.:t--DPDT,DXAke-for posting i1the website, rf applicable,

\otrec lJoard,
( )1]ir;c Iiile ,
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Quotation Submission Letter
Itlse Letter-head PatIl

RFQ No:

To:

Date:

lA//e, the undersigned, offer to supply in conformity with the Terms and Conditions for delivery of
the Goods and related services named [insert name of goods]

The total Price of my/our Quotation is BDT -

My/Our Quotation shall remain valid for the period stated in the RFQ Document and it shall remain
binding upon us and, may be accepted at any time prior to the expiration of its validity period.

lA//e declare that l/we have the legal capacity to enter into a contract with you, and have not been
declared ineligible by the Government of Bangladesh on charges of engaging in corrupt,
fraudulent, collusive or coercive practices. Furthermore, l/we amlare aware of Para 21(b) of the
Terms and Conditions and pledge not to indulge in such practices in competing for or completion of
delivery of Goods.

lA//e am/are not submitting more than one Quotation in this RFQ process in my/our own name or
other name or in different names. lAffe understand that the Purchase Order issued by you shall
constitute the Contract and will be binding upon me/us.

lA//e have examined and have no reservations to the RFQ Document issued by you oh [insert date]

lA//e understand that you reserve the right to reject all the Quotations or annul the procurement
proceedings without incurring any liability to me/us.

Signature of Quotationer with Seal
Date:

CPTUI.PGI (SRFO) 5



Price Sched s and Rela
FQ NO. 'rr..r|.jjiiiriiiUii,'i ,,, 1,,.' " l

[insert nutrber] number corections made by me/us have been duly initialed in this Price Schedule.My/Our Offei is vala
until dd/mm/w[insert Quotation Validity date].

Signature of Quotationer with Seal
Date:

Name of Quotationer

1. Col.7-,2,3, 4, 5 and 9 to be filled in by the Procuring Entity and Col.6, 7& 8 by the Quotationer.2' Rates or Prices sha!! include profit and overhead and, all kinds of taxes, duties, fees, levies, and other charges earlier
paid or to be paid under the Applicable Law, if the Contract is awarded; including transportation, insuiance etc.
whatsoever up to the point of delivery of Goods and related services in all respects to the satisfaction of the procuring
Entity.
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Total Amount for Supply of Goods and
(inclusive of VAT and all applicable taxes;

related services
see Nofe 2 belowl

ln figure

ln words

Goods to be supplied to [Department of Patent, Designs & Trademarks (DPDT]

TotalAmount in
Taka (in words)
Delivery Offered [15 day from date of issuing the Purchase Order]

Warranty Provided [insert weeks/months from date of completion of the delivery; state none if not
applicablel
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Technical Specification of the Goods Required

lA/Ue declare to supply Goods and related services offered by me/us fully in compliance with the
Technical specifications and standards mentioned hereinabove

Signature of Quotationer with Seal
Date:

Name of Quotationer

Note:

1.

2.

col. L,2,3 & 4 to be filled in by the procuring Entity and col. 5 & 6 by the euotationer.

Specifications are to be filled in by the Procuring Entity. A set of precise and clear specifications is a pre-
requisite for Quotations to respond realistically and competitively to the requirements oi the p.ocuring fntity.In the context of competitive Quotations, the specifications shall be prepared to permit the widest lossibiecompetition and, at the same time, present a clear statement of the required siandards of workmanship,
materials, and performance of the Goods and related services to be procured. The specifications should requiie
that all items, materials and accessories to be included or incorpoiated in the Goods be new, unused and of
most recent or current models, and that they include or incorporate all recent improvements in design and
materials,
Technical Specifications of the Goods and retated services shall be in compliance with the requirements of the
Procuring Entity specified. in this document. Quotationer is required to mention make / modll 1as applicable)
of the Goods offered and must attach the appropriate original printed (if not availabte copiea) literature ibrochures for the listed items.

SI

no

Item

no Description of ttems
Full Technical Specification

and Standards

Country of

Origin

Make and

Model
1 2 3 4 5 6
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1.

Guidance Notes on the use of
The Request for Quotation Document

These guidance notes have been prepared by the CPTU to assist a Procuring Entity in the
preparation of Quotation document, using the Standard Request for Quotation, SRFQ, for the
procurement of low value simple, off-the-self, low value Goods and related services. All concerned
are advised to refer to the Public Procurement Rules, 2008 issued to supplement the Public
Procurement Act, 2006; available on CPTU's website: http.//www.cptu.gov.bd/. Guidance notes are
provided for both the Procuring Entity and the Quotationer.

The procurement under Request for Quotation Method (RFOM) shall follow the provisions pursuant
to Rules 69 to 73 of the Public Procurement Rules, 2008 in accordance with Section 32 of the Public
Procurement Act, 2006.SRFQ is based upon best national practices that have been adapted to suit
the particular needs of procurement.

The use of SRFQ (PGl)applies when a Procuring Entity intends to select a Quotationer (a Supplier)
for the Procurement of Goods and related services under RFQ Method (RFQM)pursuant to Rule
69(3) of the Public Procurement Rules, 2008.

Pursuantto Rule 71(1)and Rule 71(2) of the Public Procurement Rules,200B, RFO shall be invited
through letter, Fax and e-mail. RFQ shall not be required to be advertised in the daily newspapers
but for the minimum circulation the Procuring Entity shall publish that advertisement in its website (if
any), including posting in the Notice Board and, shall send with request for publication to the
administrative wing of some other Procuring Entities nearby.

Pursuant to Rule 71(3) of the Public Procurement Rules, 2008, RFQ Document shall be issued or
made available to potential Quotationers'free-of-cost'.

The time-limit for Request for Quotation shall in no case exceed ten ('10) days pursuant to Rule 71

(4) of the Public Procurement Rules, 2008.

7. No Securities such as Quotation Security (i.e. the traditionally termed Earnest Money, Tender
Security) and Performance Security shall be required pursuant to Rule 70(6) of the Public
Procurement Rules, 2008.

Submission, Opening and Evaluation of the Quotations shall respectively be dealt with pursuant to
Rule 72(1), Rule 72(2) and Rule73(1) of the Public Procurement Rules, 2008 as specified in RFQ.

The criteria for evaluation, pursuant to Rule 70$) ol the Public Procurement Rules, 2008, shall be
pre-disclosed.

Pursuant to Rule 69(5) of the Public Procurement Rules, 2008 the Quotation for standard oftthe-
shelf low value readily available Goods and related services shall usually be on 'Unit-Rate' basis.

The specifications of Goods and related services shall be framed pursuant to Rule 29 of the Public
Procurement Rules, 2008.

Splitting the object of Procurement is not permissible pursuant to Rule 69(a) (ka)of the Public
Procurement Rules, 2008.

The Procuring Entityshall issue the Purchase Order,pursuant to Rule 73(5) of the Public
Procurement Rules, 2008, to the successful Quotationer following recommendations of the
Evaluation Committee and approval thereupon of the Approving Authority.

The Warranty Period shall usually remain between 3 and 6 months; where applicable.

The Procuring Entity shall further be required to maintain the record of procurement proceedings
pursuant to Rule 43 of thePublic Procurement Rules, 2008.

2.

3.
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5.

6.

8.

9.
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11.

12.

13.

14.

15.

CPTUi-PG1 (SRFO) 1


